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1. O01mue moJ1oKeHus

1.1. Hactosimee lonoskeHue o MOpsiAKE pacCMOTPEHHSI TIPEIOKCHHMA, 3asIBICHUIA,
*ano0 u opraHu3anuu npuéma rpaxzaas (nanee - [lonoxenne) B MBJIOY n/c No72
«beperuns» ycTraHaBIUBaeT MOPSAAOK pabOTHI ¢ OOpAIIEHUSIMU TPaXKIaH.

1.2. Hacrosmmee Ilonmokenmne pa3paboTaHo B COOTBETCTBHU ¢ DeaepaibHBIM
3akoHOM Poccutickoit @enepariuu ot 02.05.2006 Ne 59-D3 «O mnopsiake paboThI ¢
oOpamenusmu rpaxaad Poccuiickoit deneparuny, YcraBom JJOY.

1.3. YcranoBnennsi HacTtosmuM llonoxxeHnem MOpsAIOK pacnpoOCTPaHSETCS Ha
BCE WMHAMWBHUIYyaJbHBIE U KOJUICKTUBHBIC OOpalIeHHs TpakJaH, MOJy4YCHHbIC B
NMCbMEHHOM WM YCTHOW (hopMe, B TOM YHCIIE HA JIMYHOM MpHUEME, MO TOUTE,
(akCUMWIBHOU CBsI3U, Tenerpady U MHbBIM MH(GOPMALMOHHBIM CUCTEMaM OOLIETO
II0JIb30BaHUs, 32 HCKIIIOUEHNEM OOpallleHuH, KOTOPbIE MOAJIEKAT PACCMOTPEHHIO B
NOPSJIKE, YCTAaHOBJIEHHOM (hellepalbHbIMA KOHCTUTYLIHOHHBIMU 3aKOHaMu U
WMHBIMU (efepabHBIMU 3aKOHAMM.

1.4. YcranoBnenHsblil HactosmuM [looxkeHneM NOpsI0K HE pacpOCTPaHsAETCs Ha
NUChbMa, WCIIOJIHEHHbIE HAa O(UIMATIBHBIX OJaHKaX OpraHu3alui, YUpeKICHHMH,
OPEINPUITHIA TTOANMMCAHHBIE UX PYKOBOJIUTEISIMUA UM YIOJTHOMOYEHHBIMHU Ha TO
JULAMHU, KOTOpBIE PACCMAaTpPUBAIOTCS B MOPSAAKE, YCTAHOBIEHHOM MJiA OOIIEn
KOPPECIIOHAEHIUH.

1.5. Paccmotpenmne oOpamenuii rpaxaadn B MBJIOY n/c Ne72 «beperuns»
OCYILECTBIISIETCS OECIIIaTHO.

1.6. O0parenre MOXKeT ObITh KOJIJISKTUBHBIM, €CJTH OHO IMOJIUCAHO JIBYMSI HUTH
OoJiee aBTOpaMH, TIMOO MOCTYNMUBIIIEE OT UMEHU KOJUJIEKTUBA FOPUANYECKOTO
auna. KolmekTHBHBIM CUNTAIOTCS TaKKe 0OpaIeHHs, TTOANMMCAHHBIC WICHAMH
OJHOM CEMBbHU.

2.Perucrpanusi oOpalieHnii rpaxaan

2.1.I'paxianHiH B CBOEM MHCHBMEHHOM OOpallleHUH B 0053aTEIBHOM IOPSIKE
yka3piBaeT JO0 HaummeHoBanue JIOY, B KOTOpoe HampaBiseT MUChMEHHOE
oOpaiienue, U060 (GpaMuiInio, UM, OTYECTBO COOTBETCTBYIOIETO JIMIIA, a TAKKE
CBOM (paMUJIMIO, UMSI, OTYECTBO (MOCJEIHEE- PU HAIMYUM), TOYTOBBIA aJpec, 1Mo
KOTOPOMY JOJDKHBI OBITH OTIIPaBJI€HbI OTBET, YBEJAOMJICHHE O Tepeajpecaluu
oOparieHusi, W3jaraeT CyTh MPEIJIOKCHUS, 3asBJICHUS WA JKaloObl, CTaBUT
JUYHYIO TIOITUCH U JIaTy.

2.2.B cnayuae HEOOXOAMMOCTH B TMOJTBEPXKJICHHE CBOUX JOBOJIOB Tpa)KJaHWH
npujaraeT K IMUChbMEHHOMY OOpallleHHUI0 JOKYMEHThl M MaTepHualibl MO0 HX
KOITHH.

2.3. Bee noctynatomue B JJOY nucbMeHHbIe 00palieHus rpakaaH MPUHUMAIOTCS,
YUUTBHIBAIOTCSl U PETUCTPUPYIOTCA B T€UEHHE TPEX JTHEH C MOMEHTA MOCTYIJICHUS B



JOVY nmm nomkHOCTHOMY JiMiy. Perucrpanust ocyliecTBiIsieTcsl HEHTPAIU30BAHO
nenonpousBoauTeaeM. JIBoitHas peructpaius ooOpamenuii rpaxiaad B JIOY He
JIONyCKaeTcsl. PerucTpaliioHHbIM  HMHAEKC YKa3bIBACTCA B PETUCTPALlMOHHOM
TaMIe WA B OTMETKE O PErucTpaluu, KOTOpas IPOCTABIISIETCS B HIKHEM
MpaBOM yIUIy OOpallleHUs TpakIaHWHA. PerucrpaniMoHHBIA HOMEp BKJIIOYACT
TEKYIIUI HOMEpP 00pallleHusi U UHJIEKC JieJia 0 HOMEHKJIAType.

2.4. Jlns perucTpalnu MUCbMEHHBIX OOpAIlEHUI Tpak[IaH UCIOIb3YeTCs KypHal
perucrpaiyu oopalieHui rpaxaan (mpuiaoxeHue 1).

2.5. Ilucema I'paxxagaH € MMOMETKOM «JIMYHO» MOCIIE npodTCHUusA aapcCaroM, B
ClIy4dac, CCIM B HHUX CTaBATCSA BOIIPOCHI, Tp€6y10[[II/IC O(bI/IHHaJIBHLIX OTBCTOB,
NnepeaaroTCAa Ha pCruCcTpannio B YCTAaHOBJICHHOM ITOPSAAKE.

2.6. Ilpu mocTymjieHun MUCbMEHHOTO OOpalleHHs TpaKJaHWHA MO BOIPOCY, Ha
KOTOPBIM €My JaBajicd OTBET IO CYLIECTBY B CBSI3M C pPAHEE HANpPaBJICHHBIM
oOpallleHueM, €My MPUCBAWBAETCS OYEPEIHON perucTpaloHHBI HOMEp, a B
COOTBETCTBYIOLIEH Trpade KypHaja perucTpaliy yKa3blBa€TCs PETUCTPALUMOHHBIN
HOMEp IepBoro oOpaileHus. B mpaBom BepXHEM YIly MOBTOPHBIX OOpalieHui
CTaBUTCS OTMETKA WK mramn «I[oBTOpHO®.

2.7. 3aperucTpUpOBaHHBIE B YCTAaHOBIEHHOM TOpPSAKE oOpalieHus TrpakaaH
[IEpEAOTCs 3aBEAYIOLIEMY Ha PAaCCMOTPEHUE.

3. PaccMoTpeHue o0OpaleHnil TpaxkaaH

3.1. TIucebmeHHBIE OOpalleHus, COJAEpXKAlllie BOIPOCHI, PEHIEHHE KOTOPBIX HE
BXOJUT B KomneTeHuo IOV, mognexar nepecblike B TCUCHUE 7 THEN CO THS UX
pEerucTpanuy B COOTBETCTBYIOIIUM OpraH WM COOTBETCTBYIOIIEMY JTOTKHOCTHOMY
JIUIlYy, B KOMIETEHIIUIO KOTOPOTO BXOJUT PEIICHUE MOCTABJICHHBIX B OOpalleHUU
BOIIPOCOB, C YBEJOMJICHHEM TpakJaHWHA O TMepeaapecaly ero oOpalleHusi, 3a
WCKJIFOYEHUEM CIIy4aeB, yKa3aHHbIX B TyHKTax 4.4 u 4.8. Hactosiniero [lonoxeHusl.

3.2. O6pamenue, nocrynusiiee B JIOY umu 10KHOCTHOMY JIMIY B COOTBETCTBUU
C X KOMIIETCHIIUEH, TIOICKUT 00513aTETHHOMY PACCMOTPEHHIO.

3.3. IlucbMmeHHble O0OpallleHus TpaxJaH PacCMATPUBAIOTCS  3aBEIYIOLIUM
CaMOCTOATENBLHO JMOO HANPABISIIOTCA JEIONPOU3BOJUTENEM B COOTBETCTBUM C
pe3oiIonrel 3aBeyIOUIero Ha paccMOTpeHue ucnojHutento. Ilepemaua mucem
(TenerpaMM) OT OJHOTO HCIOJHUTENS APYroMy OCYUIECTBISIOTCS 4Yepe3
JIEJIOMPOU3BOIUTEIIS UITU C €T0 YBEJIOMIICHUEM.

3.4. 3ampeniaeTcs HaMpaBisATh KaJloO0y Ha PacCMOTPEHHUE JTOJDKHOCTHOMY JIWILY,
pernieHne uiu aeicTeue (6e31ecTBIE) KOTOPOTO 00XKATYETCS.

3.5. B ciiydae ecnu B COOTBETCTBUU € 3aIIPETOM, NMPEAYCMOTPEHHBIM ITyHKTOM 3.4.
HEBO3MOKHO HAaIpaBJICHHE KaloObl Ha PACCMOTPEHHUE JOJDKHOCTHOMY JIMILY, B
KOMIETEHIIMIO KOTOPOTO BXOJIUT pEIIEHHE TIOCTaBJICHHBIX B OOpalieHuu
BOIPOCOB, >kajgo0a BO3BpAIAETCs TPaKJAaHUHY C Ppa3bsACHEHHMEM €ro Ipasa



00XanoBaTh COOTBETCTBYIOIEE peIIeHUE Wi JaeilcTBue (Oe3neicTBue) B
YCTaHOBJICHHOM MOPSIZIKE B CY/I.

3.6. Ilucema (TenmerpaMmbl) TpakKJaH PaCCMATPUBAIOTCS HCIHOJHUTEISIMUA B
teuenue 30 nHeit co qua ux peructpauuu B JJOY. B UCKIIOUNTENBHBIX CIydasx
sapeayromuii  JIOY B mpaBe MpoIIuTh CPOK PacCMOTPEHHS OOpaleHus, HO He
Oonee yem Ha 30 mgHEH, yBeIOMHUB TpaKIaHMHA, HAlPaBUBIIETO oOpalleHue, O
IPOJIEHUU CpPOKa €ro paccMOTpeHusa. B ciiydae HEOOXOAMMOCTH 3aBEqyIOIIUN
JIOVY BnpaBe oOpamaTscsi B OpraHU3aliy, YIPEXKICHUS U MPEANPUATHS, a TaKKe
OpraHbl MECTHOTO CaMOYIMpaBICHHUS U Ap. ¢ TpeOOBaHHMEM O MPEIOCTABICHUU
JIOKyMEHTOB M MaTepuajoB, HEOOXOIUMBIX ISl paccMOTpeHusi oOpamieHus N3
IrpaKJAaHUHA, 33 UCKIIOYEHHEM JIOKYMEHTOB, MAaTEpHANIOB, COJEpIKallIHUX
TOCYAAPCTBEHHYIO WJIH OXPAaHSIEMYK TOCYAapCTBOM TalHYy Uil KOTOPBIX
YCTaHOBJIEH 0COOBIN MOPSAIOK MPEA0CTABICHUS.

3.7. llucpma rpakIaH CUYMTAIOTCA PA3PELIEHHBIMU, €CIM PAaCCMOTPEHBI BCE
IIOCTABJICHHBIEC B HUX BOIPOCHI U ITAHBI OTBETHI 3asIBUTEIISIM.

3.8. OTBeTHl JOJKHBI OBITH ApryMEHTHUPOBAHHBIMHU, COJIEPKATh KOHKPETHYIO U
YEeTKYI0 MH(OPMAIIMIO MO0 BCEM BOMPOCAM, MOCTABIEHHBIM B O0OpaIllEHUU TPaK/IaH,
II0 BO3MOXHOCTH, CO CCBUIKOM Ha HOPMBI 3aKoHoAaTeslbcTBa Poccuiickoi
®enepanuu. Ecnu B yaoBlIeTBOpEeHUU OOpallleHHs] TpakJlaHWHA OTKa3aHO, OTBET
JOJDKEH COJepkKaThb UYETKOE pa3bsICHEHHWE MOpsAaKa O00KalOBaHUS TPUHSATOTO
pELIeHHs C YKa3aHUEM OpraHa WM JOJDKHOCTHOIO JIMIA, KOTOPOMY MOXET OBITh
HarpanieHa xanobda. Ecnu gaeTcs mpoMexXyTOYHBIM OTBET, TO YKa3bIBAE€TCS CPOK
OKOHYATEJIBbHOTO PEIICHHs TOCTaBICHHOr0 Bonpoca. OTBETHI, MOATOTOBJICHHBIE HA
OCHOBAHHMM MPABOBBIX JOKYMEHTOB, JOJDKHBI COJEpPX aTh PEKBU3UTHI 3THX
JIOKYMEHTOB C YKa3aHUEM JaThl 1 HAUMEHOBAHUSI.

3.9. OtBeTnl Ha oOparmeHus: Tpaxaan opopmisitoTcss Ha Onanke nucbma [0V,
MOJMUCHIBAIOTCS  3aBEIYIONIUM  WJIM  YIOJHOMOYEHHBIM Ha TO JIUIIOM, U
HaIpaBJISIOTCA MO ajapecy, yKa3aHHOMY B oOpamieHuu TpaxaaHuHa. OTBeT Ha
KOJUICKTUBHOE OOpaIlicHUEe OTMPABIIICTCS Ha WM IIEPBOTO IOIMUCABIIEIO €T0
A,

€CIM B THUChbME HE OTOBOPEHO KOHKPETHOE JIMI0, KOMY HAJUICKHUT JaTh OTBET.
OtBer Ha oOpamenue, nocrynuBiure B JIOY mo uHGOpMAIMOHHBIM CHCTEMaM
OOIIIETO TOJIb30BAHUS, HANPABISIETCS 1O IMOYTOBOMY aJpecy, YKa3aHHOMY B
oOpalleHuH.

3.10. Ha BTOpOM O3K3eMIUISIDE OTBETA 3asBUTEIIO B JIEBOM HWXKHEM YIIIy
yKa3bIiBaeTcss (aMuius W TOMAMUCH HWCIOJIHUTENSA, HOMEpP €ero CIy>KeOHOTro
TeneoHa, a Takke, MPU HEOOXOAWMOCTH, MPOCTABISETCS BU3a 3aBEAYIOILETO,
YYacCTBYIOIIMX B MOJITOTOBKE OTBETA, C PACIIM(PPOBKOM (haMUIHH.

3.11. OOpameHust TrpaxnaH, ITOCIE HMX PACCMOTPEHHS HCIOIHUTEISIMH,
BO3BpAIIAIOTCSI CO BCEMH OTHOCSIIMMHUCA K HUM MarepuajaMd U OTBETOM
3asBUTEIIO JIEJIOTNIPOU3BOUTENIO WK 3aBeaytomemy J10VY.



3.12. Ha xaxaoM oOpalieHuu mociie OKOHYATEIbHOTO PEIICHUS U €T0 UCIOTHEHUS
JOJDKHA OBITh OTMETKa 00 WCIOJMHEHWH WM HEBO3MOXKHOCTH HCIIONHEHUS C
yKa3aHWeM MPUYHUH, JaTa ¥ JTUYHAS MOANUCH JOHKHOCTHOTO JIHIIA.

4. Ilopsiiok paccMOTpPeHMsI OT/AEJbHBIX O0paneHui

4.1. OOpamenus rpaxnad, nocrynupimme B JOY wu3 cpeactB MaccoBoii
uH(pOpMaIMU, pacCMaTpPUBAIOTCS B TMOPSAKE M CPOKH, MPEAYCMOTPEHHbBIE
HactosiuM [lonoxxenuem.

4.2. B cnyyae eciau B TUCbMEHHOM OOpalleHUH He yKa3aHa (haMuiIus rpaxkaaHuHa,

HaIlpaBUBIIEro OOpalleHWe W MOYTOBBIM aApec MO KOTOPOMY JOJDKEH OBITh
HaIpaBJIeH OTBET, OTBET Ha oOpaileHue He pgaercd, a 3aeenyromum JIOY
IPUHUMAETCS PEIICHUE O MPEKPALEHUN PACCMOTPEHUS OOPAILIEHUS.

4.3. Ecnu B yka3aHHOM OOpaIleHUU COJAEPKATCS CBEJCHUS O MOATOTABINBAEMOM,
COBEPIIIAEMOM HJIM COBEPIICHHOM MPOTUBOIPABHOM JIEIHUH, a TAKXKE O JIUIIE, €TO0
MOATOTaBJIMBAIOIINM, COBEPIIAIOIIEM WA COBEPIIMBIIEM, OOpaIeHUE MOJICKUT
HaIIPaBJICHUIO B TOCYAAPCTBEHHBINA OPTraH B COOTBETCTBUH C €TI0 KOMIIETCHIUEH.

4.4. OOpaiieHue, B KOTOpOM oOOXkamyeTcsl cyneOHOe peleHrue, BO3BpalacTcs
rpaXIaHUHY, C pPa3bsICHCHHEM TIOpsAaKa OO0KaJOBaHMSA JaHHOTO CYACOHOTO
peIIeHus.

4.5. Ilpu mnosydeHUH NHUCBMEHHOTO OOpallleHHs, B KOTOPOM COJepKaTcs
HELEH3YpPHbIE, OCKOPOUTEIbHBIE BBIPAKEHUS, YIPO3bl >KM3HHU, 3J0POBBIO WIU
MMYLIECTBY JOJPKHOCTHOTO JIMIIA, @ TAKXKE YIEHOB €r0 CeMbH, 3aBenyromuii JJ0Y
BIIpAaBE OCTaBUTH oOpalieHre 06e3 oTBera no N4 cyliecTBy MOCTaBICHHBIX B HEM
BOIIPOCOB W COOOIUTH  TpaXJaHWHY,  HampaBUBIIEMY  OOpalleHue,
HEJOMYCTUMOCTH 3JI0YNOTpeOsieHus: paBoM. PemieHune 00 oTKaze paccMOTpeHUs
oOpallleHUs] W HalpaBJICHUHU COOOUICHUS 3asBUTENI0 O HEIOMYCTUMOCTHU
3710yNOTpeOIeHUs TPaBOM MPUHUMAETCS U MOMUCHIBAETCS 3aBEAYIOLIKM.

4.6. B ciyyae eciau TEKCT MUCBMEHHOTO OOpaIlleHUs HE MOJAACTCs MPOYTECHUIO,
oOpallieHie He TOJJICKUT HANpaBICHUIO HAa PACCMOTPEHHE W OTBET Ha HEro He
naercsi. Pemienne o0 oOTKa3ze pacCMOTpEeHHs] OOpalleHus, eciu QamMuius u
MOYTOBBIM  aApec 3asgBUTENs MOJJAIOTCS  MPOYTCHHUIO, NPUHUMAIOTCA U
MO/IMMUCHIBAOTCS 3aBETYIOIIHM.

4.7. Obparienus rpaxkJiad, IOCTYNUBILIKE OT OJHOTO U TOTO € JINLA [0 OJHOMY U
TOMY € BOIpPOCY, €CIM CO BPEMEHM IOJaud IEpBOro OOpaIllEHUS HCTEK
YCTaHOBJICHHbIN HacToAIUM [lojiokeHreM CpOK pacCMOTPEHHUSI WU 3asiBUTEIb HE
COTJIaCeH C MPUHATHIM IO €ro OOpPAIEHUIO PEHICHHEM, CUMTAIOTCS MOBTOPHBIMHU.
[Ipu paboTe ¢ MOBTOPHBIMU OOpALIEHUSIMU AEIONPOU3BOAUTENb (DOPMUPYET UX B
JIEJI0 C YK€ UMEIOIUMUCS TOKYMEHTaMH 10 oOpalleHusIM JaHHOTo 3asBuTens. He
CUMTAIOTCS IOBTOPHBIMU OOPAILIEHUS OJTHOTO U TOTO K€ 3asBUTEISA, HO MO Pa3HbIM
BOIIPOCaM, a TaK)K€ MHOTOKpAaTHbIE — IO OAHOMY M TOMY € BOMNPOCHI B Cilyyae,
€CJIM MPUYUHBI, IO KOTOPBIM OTBET IO CYIIECTBY IOCTaBJIEHHBIX B OOpalieHUH



BOIIPOCOB HE MOT OBITh JaH, B TMOCIEAYIOMEM OBLIN YCTPAaHEHbBI, TPAKIAHWH
BIIPABE HAMPaBUTh oOpaleHue 3asenyromemy J0VY.

4.8. B ciiydae eciau B MMCbMEHHOM OOpallleHUH TpaKIaHWHA COACP>KUTCS BOTIPOC,
Ha KOTOPBIA €My MHOIOKpPaTHO JAaBaJMCh NMUCHMEHHBIE OTBETHI MO CYIIECTBY B
CBSI3M C paHee HAMpaBICHHBIMH OOpAalICHUSIMH, U MPU 3TOM B OOpalleHUU He
MIPUBOJISTCS. HOBBIE JOBOJBI WM OOCTOSITENLCTBA, 3aBEIYIOIINI BIpaBe MPUHATDH
pemieHne O OE30CHOBATEIBHOCTH OYEPEIHOTO OOpalieHuss W MPEeKpaIeHUs
NEepPenucKu ¢ TpaxaaHUHOM. O JaHHOM pELIEHUH YBEAOMIISIETCS TPa’KJaHUH,
HaIpaBUBILIUN OOpaleHue.

4.9. B cnydae eciii OTBET IO CYIIECTBY IMOCTABIEHHOTO BOMpPOCca B 00OpaIieHUu He
MOKET OBIThb JaH 0e€3 pas3IylalleHHsl CBEIACHHH, COCTaBJSIOIIMX OXPaHAEMYIO
(denepalibHBIM  3aKOHOM TaiiHy, TpaKJaHWHY, HalpaBHUBIIEMY OOpalleHue,
cooOmaeTcss O HEBO3MOXHOCTH JaThb OTBET MO CYIIECTBY B CBSI3M C
HEJIOIYCTUMOCTBIO pa3IiIallleHHs] YKa3aHHBIX CBEJICHUM.

5. IIpaBa u rapanTuu 0€30MACHOCTH IPAKIAHNHA B CBA3H C PACCMOTpPEHHEM
ero oopamieHus

5.1. Ilpu paccmotpenun odpaienus B IOV rpaxaaHiuH UMeeT MpaBo:

5.1.1. TlpeacTtaBnsiTb JNONOJTHUTEIbHBIE JOKYMEHTBI U MaTepuaabl JM0O
oOpaiatbes ¢ mpoch0oi 00 MX UCTPEOOBAHUH.

5.1.2. 3HakomMuTCA ¢ TOKYMEHTaMU U MaTepHUAIAMH, KaCAFOIIUMUCS paCCMOTPEHHUS

oOpareHusi, eciy 3TO HE 3aTparMBaeT MpaBa, CBOOOIBI M 3aKOHHBIE WHTEPECHI
JIPYTUX JIWMI, WIK €CIM B yKa3aHHBIX JOKyMEHTaX W Marepuajax He CoaepiKaTcs
CBEJICHUS, COCTABJIAIONIME TOCYNAapCTBEHHYIO WM HMHYIO  OXPaHIEMYIO
dbenepaabHbIM 3aKOHOM TalHY.

5.1.3. Iony4ath NUCbMEHHBIA OTBET MO CYUIECTBY IOCTaBIEHHBIX B OOpallieHHUe
BOIIPOCOB, 32 HMCKJIOUCHHEM CIIy4aeB, yKa3aHHbIX B ILIL. 4.4., 4.8. HacTosmero
ITonoxxeHusi, yBEIOMIIEHHE O MEpeajgpecallid IUCbMEHHOro OOpalleHus B
rOCYJapCTBEHHBIE  OpPraHbl, OpraH MECTHOIO CaMOYNIpPABJIEHUSA, JPYyrue
OpraHu3allid WU JOJDKHOCTHOMY JIMILy, B KOMIIETEHLHIO KOTOPBIX BXOJHUT
pellieHne OCTaBJICHHBIX B 0OpAIlleHUH BOIPOCOB.

5.1.4. OOGpamarbcsi ¢ XajnoOOW Ha TPUHITOE IO OOpAIICHUIO pEIICHUE WIH
nerictBue (0e3MEUCTBUS), a TaKXKE C 3aABICHUEM O MPEKPAIICHUH PACCMOTPEHUS
oOparieHus.

5.2. I'paxgaHuHy B CBSI3M C PAaCCMOTPEHHEM €ro OOpallleHHs B aIMUHUCTPALIMU
rapaHTUPYETCsl Hepa3IJIallleHUE CBEACHUM, COJIepKAIUXCSl B 0OpaIlleHUH, a TAaKKe
CBEJICHUH, KAaCAIOIIMUXCS YAaCTHOW KU3HM TpaKaaHWHa, 0e3 ero cormacus. He
SBJIIETCSI PA3TIAIICHUEM CBEIICHWN, COJEPIKAIIUXCS B OOpaIlleHNUH, HAMPaBIICHUE
MMCBMEHHOTO oOpamieHuss B opraHbl MectHoro NS camoympaBieHus, B
KOMIIETEHIIUIO KOTOPHIX BXOJUT PEIICHHUE MMOCTABICHHBIX B OOpaIleHHHd BOTIPOCOB.



6. Opranusanus padoThl M0 JUYHOMY NPUEMY IPAXKIAH

6.1. Jluuneii npuem rpaxiaad B JIOY 1npoBoauTcs 3aBEAYIOUIUM WA
HCIIOJTHSIONIMM 00513aHHOCTH 3aBeayroniero. Madopmaims 00 ycTaHOBICHHBIX JIJIs
mpuemMa JHSIX W 4Yacax IoMemaeTcs Ha HWH(GOPMAIMOHHBIN CTEHI C IIEJIbI0
JIOBEJICHHUS 10 CBEICHUS HaCcCJICHHUS.

6.2. Ilpu AM4HOM TIpHieMe TPaKIaHUH MPEIbIBISET JOKYMEHT, yIOCTOBEPSIIOLIUI
€ro JMYHOCTb.

6.3. Ilo Bompocam, He BXOISAIIMM B KOMIeTeHUHIO 3aBenytomero JOVY,
TPOKIAHUHY  PEKOMEHIyeTCS  00paThCsi B COOTBETCTBYIOIIWE  OpPTaHBI,
yUpexKIACHUS, OpPraHU3alUU.

6.4. ConeprkaHue yCTHOTO OOpallleHHs 3aHOCUTCA B JKypHAJl pErUCTpaliu rpuemMa
rpaxaaH (mpuwioxkeHue 2). B ciiydae eciu u3N0KEHHBbIE B YCTHOM OOpalieHUuu
(bakTbl U OOCTOSITENILCTBA SBIISIOTCS OYEBUIHBIMUA U HE TPEOYIOT JIOMOJHUTEIHHOM
MIPOBEPKH, OTBET HA OOpaIlleHNE C COTIIACHUS TPAKJAHWHA MOYKET OBbITh JJaH YCTHO B
X0/Ie JTUYHOTO MpUEMa, O YEeM JIeJIAeTCs 3alKiCh B KypHAJle PErucTpaluy rmpuemMa
rpaxiaaH. B ocTanbHBIX Ciy4yasix JaeTcsi MUCbMEHHBIA OTBET IO CYIIECTBY
MOCTABJICHHBIX B 0OpaIeHUH BOTIPOCOB.

6.5. IlucemeHHoe oOpailieHue, MOPUHATOE B  XOJA€ JIMYHOIO MpHUEMa,
PETUCTPUPYETCSI M PACCMATPUBAETCS B TMOPSAIKE, YCTAHOBJIEHHBIM HACTOSIIUM
[Tonmoxennem.

6.6. B xo/e MTMYHOTO MpHeMa rpakJaHuHy MOXKET OBbITh OTKa3aHO B JlalIbHEUIIIEM
paccMOTpEHUU OOpallleHusi, €CiIu €My paHee ObLI JaH OTBET MO CYIIECTBY
MOCTABJICHHBIX B OOpAIIEHUH BOTPOCOB.

7. Pabora ¢ o0OpamieHusiMM, NOCTABJICHHBIMHA HA KOHTPOJIb

7.1. OOpameHusi, B KOTOPBIX COJEP)KATCSd BOIMPOCHl, HUMEIOIIKUE OOJIbIIOE
OOILIECTBEHHOE 3HAYEHUE, COOOIIAIOTCA O KOHKPETHBIX HAPYIIEHUSAX 3aKOHHBIX
IPaB U UHTEPECOB TPak/laH, KaK MPaBUIIO, CTABATCSA HA KOHTPOJIb.

7.2. Ha xoHTponbHbIX oOpamenusx crasircs noMmetku « KOHTPOJIby nnmn «K» n
«TTOJIEXXUT BO3BPATVY».

7.3. JIOMKHOCTHOE JIMIIO — MCIIOJIHUTEh B YCTAHOBJICHHBIE CPOKH pacCcMaTpuBaeT
KOHTPOJIbHOE oOOpaiienue, uHGopMUpyeT O pesyibTatax 3aseayromero OV,
TOTOBUT OTBET 3asBUTEITIO.

7.4. Eciu B oOpamieHHusX TOCyIapCTBEHHBIX OPraHOB COZIEpPXKaTcs MPOCHOBI
NpOUH(POPMHUPOBATh UX O PE3yJIbTaTax PacCMOTPEHHUs OOpallleHHid TpaxkaaH, TO
WCIIOJIHUTEIb TOTOBUT OTBET U UM. OTBETHI MOANUCHIBAIOTCA 3aBenyromuM J[OY.
3aBeAyOmMiA  BOpaBe NPEAJIOKUTh HUCHOJHUTEII0 MPOJOIKUTE paboTy ¢
IIPOBEICHUEM MPOBEPOK WIIKA OTMEHUTD.



7.5. OOpaieHre CYUTAeTCd HWCIOJHEHHBIM M CHHMMAETCA C KOHTPOJS, €CIu
PaccMOTpEHBI BCE MOCTABJICHHBIE B HEM BOMPOCHI, IPUHATHI HEOOXOJUMbBIE MEPHI,
3asIBUTENSM J1aH OTBET.

7.6. TluceMeHHbIe OOpaIieHus, Ha KOTOPbIE JAIOTCS MPOMEKYTOUHBIE OTBETHI, C
KOHTPOJISI HE CHUMAKOTCS. KOHTpOp 3aBepmiaeTcsi TOJBKO IOCIE BBIHECEHHUS U
MPUHATHAS KCYEPHBIBAIOIIAX MEpP IO PA3PEUICHUIO NPEIJIOKEHUS, 3asABICHUS,
*anoObl. PellieHre o CHATUU ¢ KOHTPOJISI MpUHUMAET 3aBenyromuii JJOY.

8. KoHTpo.as 3a co0/101eHreM MOPSAAKA PACCMOTPeHNsI 00paleHuil.

8.1. [emonpous3BoauTtellb B MOPEAEiaax CBOEHM KOMIIETEHUHH OCYLIECTBIISIET
KOHTPOJIb 3a COOJIIOJICHUEM MOpSAKa PAacCCMOTPEHHs OOpallleHH, aHAIU3UPYET
coJiepKaHue, MOCTyMamux oopaimennii u napopmupyet 3aseayromero OV o
HapyIICHUSAX UCTTOTHUTENBCKOW TUCIIUTLINHBI.

8.2. 3aBenyromuii JIOV:

- obecrieunBaeT OOBEKTHBHOE, BCECTOPOHHEE W CBOCBPEMEHHOE PACCMOTPCHHUE
oOpallieHus, B Cliydae HeoOXOMMOCTH, M ¢ y4aCTHEM TpakJIaHuHa, HAITPaBUBIIIETO
obparenus; N6

- HMEET MPaBO CO3/1aTh KOMHUCCHIO 10 PaCCMOTPEHHUIO OOpallleHusl I'pa)kIaHUHA,
MPUHATH PEIICHUE O PACCMOTPEHUH OOpAILIEHHsI C BBIE3IOM Ha MECTO;

- 3ampammuBaeT HEOOXOJMMBIE JUIsl PAacCMOTpPEHHs OOpalleHHs JOKYMEHThI U
MaTepualibl B IPYTrUX OpraHax U y APYTUX MPEANPHUATAA U OpraHu3alui ropoja,
3a HCKJIIOYEHHEM CYAOB, OpPraHOB JIO3HAaHUA W OPraHOB MPEABAPUTEIBHOTO
CIIEICTBUS,

- NPUHUMAET MEPBHI [0 CBOCBPEMEHHOMY BBISBICHUIO U YCTPAHEHUIO ITPUUYMH
HapyIlIeHUsT TpaB, CBOOOJ M 3aKOHHBIX HWHTEPECOB TPAXKIAH U  MEPHI,
HaIpaBJICHHbIE HAa BOCCTAHOBJICHHE WM 3allUTy HApYIIEHHBIX MpaB, CBOOOA U
3aKOHHBIX MHTEPECOB I'PAKIAHNHA,

- 1aC€T IMIMCbMCHHBIC OTBETEI 110 CYIIECTBY IMOCTABJICHHBIX B O6paH_IeHI/II/I BOITPOCOB;

- YBEIOMJISIET TpaKJIaHWHA O HAMPABICHWU €ro OOpaleHusi Ha pacCMOTPEHHE B
JIPYyTO¥ OpraH WK APYryue NPEANPUITHS U OPTaHU3AllUA TOPOJia B COOTBETCTBUU C
UX KOMIETCHITUEH

- o0ecreynBaeT CUCTEMaTUYECKUN aHamu3 U 0000IIEeHHEe MUCbMEHHBIX U YCTHBIX
oOpaiieHuii, oOecrneynBaeT MOHUTOPUHI UX KOJIMYECTBA M TEMaTUKU U
npoBoguMoit B JIOY paboTsl ¢ HUMHU.

8.3. Jluna, BUHOBHBIC B HAPYIIICHUH TOPSIIKA PACCMOTPEHUS 00paIlieHrui TpaXkaaH,

U3JIO)KEHHOro B HacTtosmeM  [lonmoxeHun,  HECYT  OTBETCTBEHHOCTD,
PETYCMOTPEHHYIO 3aKOHOAAaTeIbCTBOM PD.

9. XpaHeHHe MaTePHUAJIOB MO O0OPAIEHUSIM I'PAKIAH



9.1. [lenonpoun3BOUTEb:

- OCYIIECTBISIET XPAHEHHWE W HCIIOJIb30BAHHE B CIPABOYHBIX M MHBIX LEJIAX
NPENTIOKEHHM, 3asBJICHUI U )KaJI00 rpak/iaH;

- BHOCHT B HOMEHKJIATYpYy [€Jla, perIaMEHTHpyomme padoTy € YCTHBIMH H
NUCHbMEHHBIMU OOpAILEHUSIMU TPaXK/IaH;

- HCCCT OTBCTCTBCHHOCTD 3a COXPAaHHOCTh JOKYMCHTOB 110 O6paHleHI/I$IM rpaxxaaH.
9.2. Hpez{noerm{, 3asBJICHHA, YKaJIOOBI I'paxaaH 1 1OKYMCHTLI, CBA3aHHBIC C UX

pPacCMOTPEHHMEM XpaHATCA B OpraHu3aludd S5 JeT, MPeUIOKEHUs, MUChMa
TBOPYECKOTO XapakTepa, O CEPbE3HbIX HEJAOCTaTKaX W 3JI0YyMOTPeOJeHUs —
MOCTOSIHHO. B ciiyyae He0THOKpaTHOTO 0OpalleHus TpaXKIaHuHA MSATUICTHUN CPOK
XPaHEHUS UCUUCIISIETCS C MOMEHTA PETUCTPAIlMH MOCIEAHEero oOpamieHus (CTaTbu
56-6, 56-B IlepeuHst THTIOBBIX yNPABICHYECKHUX, JOKYMEHTOB ,

oOpa3zyronuxcsi B AESTEIbHOCTA OpTraHU3allNy, ¢ YKa3aHUEM CPOKOB XpaHEHUS,
yrBepkienHoro denepanbHoit apxuBHOM ciyx0b1 Poccun 06.10.2000 r. — nanee
[lepeuns). B HeoOX0oaUMMBIX ciiyuasx skcrnepTHor komuccued JIOY mMoxer ObITh
MPUHATO PelIeHne 00 YBEIMYECHUU CPOKA XPAHEHUS WU O MOCTOSIHHOM XPaHEHUU
HamOoJiee IIEHHBIX TMpeMIokKeHu rpaxaadH. Cpok XpaHEHUs >KypHala
perucTpanuu ooOpaieHuid rpaxkiaan — 5 ner (ctaths 72-B llepeuns), >xypHana
JUYHOTO TIpueMa rpaxjaaH — 3 roja (cratbs 75-a [lepeuns) nmocsie ux oKOHYaHUS.

9.3. Ilo wucTeyeHMM YCTAHOBJIIEHHBIX CpPOKOB XPaHEHWsA, JOKYMEHTBHI IO
NPEMIOKEHHUSM 3asiBICHUSAM W Kanob0aM TpakKJaH NOAJEXKaT YHUUYTOXKEHHIO, B
COOTBETCTBMH C [lepeunem.

9.4. Xpanenue oOpaiieHMil TpaxJaH W JOKYMEHTOB IO UX PACCMOTPEHHUIO Yy
WCTIOJIHUTEJIEN 3aIpeaeTCsl.

9.5. OGparnieHusi rpakJaaH MOTYT HE pacCMaTpUBaThCs, €CIU B HUX COAEPIKATCS
paccykAeHUs IO H3BECTHBIM MpoOJeMaM WIM TOJHUMAIOTCS YK€ PEIICHHBIC
BONIPOCHI, HE TpeOylolue JIOMOJHUTEILHOTO pPAaCCMOTPEHUsS, a Takke
OecCMBICIIEHHBIE IO COJIEp)KaHHIO. PerieHwe 0 HE paccMaTpUBaHUU JaHHBIX
oOpaieHuit npuHUMaeT 3aBeayromuii JJOY.

10. Bo3MenieHue NPUYMHEHHBIX YOBITKOB M B3bICKAHHME IOHECEHHBIX
pacxo0B npu paccMoTpennu odopamennii N7

10.1. I'paxxganuH wWMeeT MpaBO Ha BO3MENICHHE YOBITKOB W KOMIICHCAIIHUIO
MOpPAJILHOTO Bpea, NPUYMHEHHBIX HE3aKOHHBIM JeiicTBUeM (Oe3aeiicTBreM)
3aBEAYIOIIEr0 IMPU PACCMOTPEHUU OOpAIICHUS 0 PEIICHUIO CYy/Ia.

10.2. B cnydae ecnu rpaxIaHUH yKa3al B OOpalleHUU 3aBEIOMO JIOKHbBIE
CBEJICHUS,

pacxonpl, TIOHECEHHBIE B CBSI3U C PACCMOTPEHHEM OOpallleHus, MOTYT OBITb
B3bICKAHBI 3aBEAYIOLUM C JAHHOTO IPa)KAaHWHA 10 PEIICHUIO Cy/1a.
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